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BQ LAO DQNG - Tr-ILroNG EIINFI & XA HQi
TIRI/ONG CAO DiNG NGI{E KV TIIUAT

c0Nc,5GIILDUNS: qunr

cQi\G soa xa r"rgI cHu
DQc lflp - Tr,r do -

NGHIA VIET NAM
Ilqnlr phr'rc

QUY CIIH.
Cdng t6c v5n thu, ltru trii 'cfia 'frub'ng Cao ding ngh6

I(f thurpt Cdn15 nghe f)ung Qufit
(Ban hdnh lcent the:o Qtry\t dinh siSfuWQD-CDL| ngdlt4gtlaang
cr)a IIiStt tru'iltg li'ard'ng Cao ddng ngh€ IQ tlutQt Cong nghQ

Chu'o'ng I

QUY DII\H CIIUI.{G

*)ii iu 1. PnrSm '.ri diOu chinh vh edi tug'ng 6p dqrng
1. Ph4m vi ctiOu chinh

Qr-iy ch6 nd,v qu.y dlnh c6ng t6c qr,rdrn ly va ho4t dQng vdn thtr, iur-r trir tai

fn_rd.ng Cao cling nghd I(! thr-rAt c.ong nghg Dr"rng QuAl,bao g6m

a) C6ng ta. va,r thu bao g6rn-c6i c6ng viQc vd sopn th6o, ban hi\nh vdn

bal: qu6n 11', xir |y vln bAn d6n, vdn bin di, tiri liqu lft5c hinh thirnh trong qu6

trinh hoat dQng cua Nhh trud'ng, lAp ho.so hi6n hdnh vir giao nQp hO so- vdo lr-ru

trfr'hi6n iranh; cluAn ly vd str c19ng con ciAu. , -
b) COlg i6. lu'u tr:ii bao g6m c6,: c6ng viQc vd thu tirflp, chinh ly', x6c dinh

gia tri, bAo quAn, thong k0 va t6 chirc su clqng tdi liOu hinh thdnh trong quf tlirilr

hoat d6ng cua Nhir trud'ng.
2. Doi tugng 6P dqng

Quy oh6 nav ap clung ooi vo'i c6c Phong, Khoa, Donvf (sau day ggi ld c6c

don vi) va c6ng ,n.r., vi6nlhirc cua Trud'ng -uo.ding nghd I(! thuat COng nghg

Dring Q"3t
FJiiiu 2. ' l 'r*ch nhiQm A6i v6'i c6ng t6c vin thu', Iuu trir

l. T1-ro'ng Phdng FIC - Q f chlr,r tr6ch nhiOm bhung v6 qu6n 11r vir hoat

clQng cua c6ng tac vdn ihu, iuu tr'fr'vd 1.ruc ti6p quin.ly, ki6m tra vd gi6rn s6t viQc

th1rJ hiQn c6ng t6c vln thu, luu trir tAi Truong. Dong thdi to chuc huong ddn

nghiQp ,r.t uO c6pg tdc vdn thu, luu tr'fr'cho c6c donvi, c6 nhfin. .
2.Ldnhcti c6c eton vf c6 trd.c;h nhiOm tri6n khai.va t6 chirc thgc hiQn

nhi6rn vr-r theo Quy ch6 nirY'
3. Moi .ai. t,2, vi6n chfc, ngtro'i lao- ct6ng cua Nhir truo'ng tlong quit trinh

thuc hidl nhiQpr vLr co liOn quan d0r-r cdng t6c vdn thu, luu.trir ph6i thqc hiQn

nghiOm chinh Quy cflnh niry vdr cfc quy clinh cira ph6P luQt v0 c$ng t6c vZrn thu,

lu'Li trfr'.
. fliiu 3. Brio vQ hi,mlt nhir nuti'c trong cOng tfc vin thu'' lu'u trfl'
" NIgi hoat d6ng vd c6n g tdc vdn thu, 1uu trir cria Nhh truo'ng du'gc thgc

hiQn theo quy dinh cfra ph6p luflt hiqn hdnh vt) bao vd bi m4t cira Nhd nu6'c.
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Chuo'ng II

c0xc TAC vam TIII/
M\rc 1

SOI\N TIIAO, BAN IIANII VAN BAN

Ci6u 4. Il inh thri'c vin bin
cdc vdn ban hiinh chinh do 'fruo'ng 

cao ding nghe I(! thuat c6ng nghe
Dung QuAt ban hanh.rao gorn: quyet dinh (c6 biet), thong bd.o, chu'ong trinh, k0-hoach, phuong 6n, d6 6n, bao c6o, bi6n bAn, tcr trinh, ho-p ddng, c6ng v6n, gi6y

. Achung nhfln, giay uy nhi6m, gidy mo'i, gi6y triou t4p, giay gi6.i thi6u, giAy nghi
pheip, giAy di dud'ng vd c6c 1o4i khac theo cluy dinh cua pnap tuat.

Di6u 5. ThO thr,ic vn ky thu4t trinh biy oln brin
Th6 thuc ve ky thuAt trlinh biy vdn bAn hdnh chinh cua Trudng duoc thuc

lriOn dung theo quy dlnh t4i"Th6ng tu s6 0ll2011ITT-BNV ngAy DlAInyll cira
, 1 7 , r ; . , ,IJo Not vu ve huong din the lhuc vd k! thuAt trinh bhy vdn b6n hAnh chinh (Sau

ctAy goi ld Thdng tu so 0\l20lIITT-BNV).
Si6u 6. So4n thfro vin bfrn
1. C5n cf vdo tinh chAt, n6i clung cira vdn bAn cAn soan thAo, Ilan Gi6rn

iri6u hodc ldnh dao cdic don t'i giao cho bQ ph0n hay c6n b6 soan th6o hoic chrJr
tri ph6i ho-p vr5'i c6c don vi li6n quan soan thAo. i

2. Ldnhdao c6c do'n vi sau khi xem x6t,_didu chinh, duy6t ndi dr-rng vd ki
nh6y ngay. cr-r6i dong n6i dung ctra vdn bAn, doi v6'i vdn bin quan trong pnai ry

I fnnay 0 cllot m0r trang.
3.^Nguo'i cluoc giao chri tri soan tkr6o vdn b6n chiu tr6ch nhi6m vd n6i

dung,.thO thirc vZrn bhn x6c dinh hinh thfc, n6i dung va dQ rnAt, d6 khAn cria vdn
ban cin soan thAo.

4. CEtn cil vdo doi tuong nh{n, ngud'i so4n th6o vdn bin dr,r ki6n rO lugng
vdn bAn cAn nhAn bin d€ ng*oi kf van Uan quyet dinh.

Flii:u 7. Duy6t cq thio, sfra chfi'a, b6 slng dqr thio vin bin dii duyQt
t. og thao vdn ban phii do nguo'i co tham quy0n ky vdn ban duy6t.
2. D6i v6'i c6c vdn b6n do Ban Gi6m hiQu ky, trudi khi trinh ky, Ldnh d4o

Phdng HC - QT hodc c6n bQ dr-rcvc phdn c6ng rd so6t lai lAn cu6i uA thd thuc vd n6i
t  v  1 .  i  ' ,dung vdn bdn neu ph6t hi6n sai sot, thi d6 nghibQ phdn so4n thAo sria chira lai.

3. Tlud'ng ho.p stla chfr'a, b6 sung dq th6o vdn bAn dd duoc duy6t ph6i
trinh ngtro'i ky duyQt xem xdt, quy6t dinh.

fJi6u 8. Ki0rn tr:r vin bin tru6'c ldri ky ban hinh
1. CA nhdn so?n th6o vbn bAn phii: ki6m tra vh chiu tr6ch nhi€rn ue OO

chinh x6c cria n6i dung vdn bin.
2. Ldnh dao Phdng I{C - QT hodc c6n b6 dugc giao trach nhidrn girip

I{iQu truong quAn iy cong tac"vdn tiru, cotrach ntriQm kieri tra vd ky nhdy uao ui
tri.cu6i cirng 6 "ncri nhfln" d6 chiu tr6ch nhiQm vd hinh thri'c, th6 thfrc, k! thuQt
tlinh bdy-vd thu tuc ban hanh vdn ban theo dirng quy dinh.

Bi0u 9. Kf vin bin
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tr. I{iOu truong :o thAm quy6n ky tat ch chc vdn ban ctra NhA trudng. Hi6u

tru6.ng co th6 iry quydn cho Pho Hi6u tru&ng ky thay (KT.) c6c vdn bAn thu6c

c6c llnh vuc dugc phdn c6ng php trfch.
2. Trudng ho'p ,rAn thi0i, I{iQu trr-ro'ng co th6 r-ry quyAn cho c6n b0 lSnh dao

dr_ro.i m6t c6p (iruong don vi) lry thu'a uy Q!y6n (TUQ.) mQt s6 vdn ban. vi6c

giao ky thtru.ui, quydn phai c1uo. c th6 hiQn bing vdn birn vd gi6-i han trong rnQt

iirOi giun nh6t dinh. lfg,tfi dugc uy c1uyen kh6ng dr-ro. c uy quyen iai cho ngubi

kli6c ky.
. i. Tru6'ng don vi ky todn bd v6n bAn cua don vi minh ban hdnh. Trr-r6'ng

dol vi c6 th6 giao cho c6p ph6 ky thay 0(T) c6c vdn bAn thuQc linh vqc du-o. c

phr"r tr6ch.
4. Ifti ky vZrn bin kh6ng cling birt chi, biit da, kh6ng dung muc do va cdc

thir mgc dE phai.
Di6u 10. Bin sao vdn bin
1. Cdrc hinh thirc b6n sao duo-c cluy dfnh tai Quy chO ndy gdm b6n sao y

bdrn chinh, bAn trich sao vd birn sao lpc'
2. The thirc bin sao duoc trinh bdy theo Th6ng tu sO 0112011/TT-BNV.

3. Bhn sao y bAn chinh, birn trich sao vi bAn sao lr-rc clugc thuc hi6n theo

dirng quy dinh co gi6 rri ph6p ly nhu bAn chinh.

Mgc 2

QUAN l,'i vnN BAN

fli6u 11. Trinh tu quin ly vin b:in tl6n
iAt .a v6n bdn, f.O ta do-n, thu do c6 nhAn gu'i d6n NhDr truong (sar"r dAy

goi chung ld vdn bAn dOn) phai dr-rg-c cirlAn ly theo tr:inh tu sau:

1. fi6p nhAn, {irng kY vdn bAn clen;
2. 

'frinh, chuyOn giao vdn bin ctOn;
3. GiAi quy6t"vr\ tileo ddi, d6n d6c viQc giai .1uy6t vdn bAn d6n.

Di0u tZ. . l . iOp nh$n, ding lqi  vin bin dOn "

1. V6n ban c16n tu bAt k! ngu6n niro d6u phii dr-ro. c_ quAn ly tflp trung,
'  A  r  A .  ,

rrrong nrlar r?r vdn thu c{ra Trud'ng. I(hi ti6p nhQn vdn ban d6n, c6n b6 vdn thu

phAi kiem tra vd s6 lucrng, tinh tr;g.bi,.ioi nhin, clAu ni6m phong (n6u co) dflc

ti6t l.tn i d6i v6'i nhfr'ng bi thu c6 d6 khan, m4t. Trudng hqp ph6t hiQn sai sot,

c6n bQ vdn rhu phAi kfp tho'i thdng b6o cho noi giri ho4c bao c6o bO phAn vdn

bAn xdt giei qLry6t, n6,; tAn ttri6t ph6i lap bien bAn co chir ky x6c nhdn cua nguoi

dr-ra vdn bAn c10n.
Z. D6i v6'i vdn ban mAt d(in, phAi ki6m tra, d6i chi6u voi no'i gui tru6'c i<hi

nh4n vd ky nhfln.
3. Van b6n d6n thu6c ngdy ndo phai duqc dang ky, ph6thAnh ho4c chuy6n

giao trong ngdy, chQm nh6t ld trong ngdy ldm viQc ti0p thbo.
4. bar Ul virn b6n d6n c6n bQ vhn thu kh6ng b6c: bao gOm c6c bi vdn ban

giri cho t6 chilc l)ang, c6c dodn th6 trong Nhd truo'ng vd c6c bi vdn bAn gfri dich

cianh nguo'i nh4n. C6c vdn bAn loai nhy c6n bQ vdn thu phAi chuy0n tidp cho noi



nhin. D6i vo'i nhirng bi vdn bAn giri clich danh ngr-ro'i nhdn, neu ld vdn ban li6n
' ' ,dqlran ci6n c6ng vi€c chung cua Nhir tn"ro'ng thi cir nhdn nhAn vdn b6n c6 tr6ch

nhi0m chuy€n cho vd;r tiru dO dang ky.
5. DOi vd'i, nhirng bi thu co kli hiQr"i mAt, t6i mdt, tr-ry6t mAt, vdn thu chi

ci6ng V od chuy6n d6,n ngubi nhanlloac ngudi co tr6ch nhi6m xu'ly. Sau khi xir
ly xong, c6c vd.n bAn tr€n ph6i chuy6n cho ngr-rd'i duo-c giao tr6ch nhi6m qudn ly
theo chO d0 bAo qr-rdn tdi liQr-r mAt.

6. vdn b6n khiin d6n ngodi gio'ldm vi6c, ngay 15, ngiy nghi, bao vo co
,quan c6 trach nhi6m ky nhAn vd b6o c6o ngay voi Ldnh clao phong HC - eT
hoiLc nguo'i duo'c phln cong dd xir 1y.

7.YEtn b6n c16n duo-c d[ng ky vao s6 dang ky vdn b6n d6n hodc co'so clir
1i6r,r vdn ban dOn tr6n :n6y vi tinh.

Bi i iu I3. T'r inh vi  chuy6n giao v6n brin d6n
1. E6i vcri loai vd.n b6.n d6n co y6u cAu gi6i quy6t c6ng vi6c khAn, cluoc

t ^chtiyen ngay cldn ngr-r6'i phir trdch linh vuc dd xu'ly, sar: clo chuydn lai vdn thu d€
duoc d^ung Ii 

.
2. DOi v6i loai vdn bAn d0n binh thudng, vdn thu clang ky vd chuyen cho

i-6nh clao Phdng FIC - QT hodc ngudi duo-c phAn c6irg xem xit, dA xuAt y ki6n
ph*n phoi vd trinh Ldnh ctao Nhd trud'ng cho y kiOn chi dao gi6i quy6t.

3. Cdn cfr vao 1, ki6n chi ctao gi6i quy5t, vdn thu viio so hoqc co so' dfr' li6u
vdn bAn ct6n trdn m6y vi tinh, chuyen ti6piheo y ki6n chi dgo hodc luu tai vdn thu'. I

Di0u 14. Gi.{i quy6t v} theo ool, adn cl6c gifri quy6t vin bfln crOn
1. Hi6u trr,r6'ng c6 tr6ch nhi6m chi dao giai quy6t kfp tho'i vdn bdn dOn, cdc

Fho I{i6u truo'ng ducc Fii6r-r trudng phAn c6ng trpc ti6p chi dao gi6i quy6t chc
vd.n ban ct6n.thu6c cdc linh vuc cluoc phdn c6ng phr-r trdch hodc duoc giao chi

I  
' a '

dao grar quy€t nhfr'ng vdn ban dOn theo su ui nhiCrn cua Fliou truong.
2. Cdn cri n6i dnng vdn b6n d6n, FIiQu truo'ng, c6c Pho FIiQu truong giao

cho don vi hohc c6 nhAn giAi qr-ry6t. Ldnh dao don vi phAn c6ng cho chuyOn olOn
cira don vi minh nghiOn ciru, giAi a.uf6t vdn b6n d6n.

3. Khi nhAn ducc vdn bdLn dOn, cdn crl vdo n6i dung ciri d4o giAi quy6t cUa
Ldnh dao Nhd trtrdng, clon vi ho{c c6 nh6n co tr6ch nhiQm nghiCn ciru giai quyOt
diurg; kip tho'i theo thci han quy.dinh.

4. DOi v6'i v5n bAn d6n cAn c6 sr.r ph6i h-op giai .1uye1 cua c6c don vi, cA
nhan, Truo'ng Phong HC - QT ghi y ki6n vao phi6u chuyon, giao cho don vi
irodc cA nhAn gi6i quyet chinh; don vi hopc cii nh6n d6 c6 tr'6ch nhiQm th6ng b6o,
chir tri cung v6i c6c do'n vf, c6 nhdn li€n quan bAn bac thdng nhAt vi6c xu ly
cOng viOc.

5. l-dnh dpo Phdng I{C - Qf hodc nguoi duo.'c'phAn c6ng co tr6ch nhiOrn
r i - t , achr-ry€n virr ban dOn ciro c5.c clon vi, c6 nhAn gi6i quyOt vi theo d6i, d6n cl6c vi6c

giai quydt vin ban d€n.
Di6u 15. Trinh tr.r quiin ly vin bin di

' 'l6t ca vdn bAn di cira fi'uolng ph6t hdnh phdi duo.'c qudn l!, t4p trung, thdng
nh6t t4i vdn thu cua Tludng theo trinh tu sau:
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1. I(i6m tra th6 thilc, hinh thirc vd k] thu4t trinh bdy; ghi

ngay, th6ng, ndm ctia vdn bAn;
ky hiQu va

2. D6ng dAu;
3. Ddng kY vdn ban di;
4. I-iun thfi tirc, chr-ry6n phdt vd theo ddi vi6c chuy0n ph6t vdn bdn di;

5. Luu vdn bAn di.
fl i6u 16. I{i6m tra v}r ghi s6, ky hiOu, ng}ry thf ng nim

l. T'ru6'c khi thuc hiQn c6c c6ng vi6c c16 ph6t ha\nh vdn bdn, c5n bd vdn

_thu cAn ki6m tra irinh rhilc, thti thuc vd k! thuAt tlinh vdn birn. NOu ph6t hiOn

c6 sai sot, phai kfp thd'i bao,cdro Ldnh d4o Phdng HC - QT hay ngudi c6

tr6ch nhidrn xem x6t. giAi quY€t.
2. Vi6c ghi s6, k1i hiQu vh ngdry th6ng n[m vdn ban cluo-c tirr-rc hi6n

tireo'fh6ng tu so 01 12 01 lff 'f-BNIV.
Ei6u 17. il6ng d6u vir i l ing k1f vin bfrn.di , .
1. Viec clong d6r-r ciucrc thlrc hiQn theo Di6u 25 ?:t? Quy ch6 ndy.

2. Vd1 bin duo-c vdo s6 theo ctirng m5u quy diqh. N0r"r nhAp d[ li6u viro

may tinh thi cuoi nga)'hay cu6i tuAn phAi in ra c10 lAp so luu'

Di6u 18. ChuY0n Phft vin bi in di
1. Van ben cti phai du,,,-c hoirn thdrnh thu tuc vdn thu va chuyOn ph6t

ngay tr.ong ngdy vAn ban clo dtro'c ky, c,h4m nhAt ta ngdy ldm vi6c ti6p theo to'i

cac-noi ,rhan. Van bin c6 mirc ct6 l<hAn ph6i chuy6n ngay to'i noi nhAn theo
^ ly e u  c a u .  ,  . .  . .

2. Vi6c chr-ry6n phft vdn ban c1i qr-ra buu di6n ha,v tluc ti6p" d€r-r phai ldy

chir ky, ghi 16 ,O t,ro.'ni, ho t6n nguo'i nhan vdthd'i gian nh4n viro sd vdn b6n'
'i l i6" 

19. Ctruyln prrit vXn nrin diOn tfi 'tr6n hQ thiing h6p thu diOn tft

1. Ldnh c14o hoflc nguoi ducrc phAn c6.ng 6' c6c do1 ,vi 
ph6i truy c4p vAo

h6p thu c1iqn tti cr-ra cton vi minh it nhAt 04 lAn vdo thdi di6m dAr-i gid', gifr'a gio'

trong br-r6i q,ang vd bu6i chidu c6c ngdy ldm vi6c.d6 nhan v6n bAn cira Nhe\

tludng chuyOn pir6t.
2. y1tn bdrn ctra Nhdr trr-ro'ng chuy6n ph6t cho c6c don vi phAi cluo-c qudt,

luu cluo'i ci?ng tQp tin PDF vd k)t ;6 tru6'c khi chury6n. Vi0c tlao ddi th6ng tin, xr-r

1j vln b6n gifr,a .6, .to1r vi hofc n6i bQ cton vi theo Quy6t dinh so zqt ngdy 18

tlang 6 narn 2014 cira HiQr-r truo'ng Tru'ong Cao cting ngh6 I$ thu4t C6ng nghq

Dgng QuAt vd vi6c ban hanh Quy dinh sir dung hQp thu clien tu nhir tn-iong'

3. Vil b6n cli6n tir dd dr-ru-c Ly s6 khi ph6t hdnh co gia.tri ph6p ly, dr"toc

ti6p nhAn vd xir'ly nhu vdn bdn giAy; do'n vi ph6rt hAnh kh6ng cAn giri i:An in.

4. I(hi nhAn ctr-roc van bAn dien ttr tr€n hQ th6ng.thu cii0n tu bQ ph4n van

thu tai clol vi co tr6ch niriOm ki6m tra chJng thu s6, n0r,r dAm bAo tinh x6c thuc

"a "g;ar 
g6c thi vho s6 c6ng virn d6n vd xu iy tth.t vdn ban g\ay.

5. C6c 1o4i vdn bAn sau dAy ich6ng dugc chuy6n phirt tr6n he th6ng hOp

thu di0n tir:
i - C6c loai vdn bin thuQc danir mr.rc bi m4t nhd 1.t"t1 1 ^

Vdn bin ct6ng dAu m3t, vdn ban n6i dr-urg co tinh cirAt mat;

A
SO,



- Ilon thu khi6u ngi, to c6o;
- C.6. Ioai vln bin kh6c theo ydu cAu cira FIiQu truo'ng.
Di6u 20. tr.uu vin blin di
1. M5i vdn bAn di cluoc lr-ru hai bAn: ]3An goc (chir ky tuo'i) luu tai vdn thu

cua 'frud'ng. 
ctuoc sdp x6p theo.thir ti-.r ddng J<y, mQt b6n chinh (chu ky photo

copy, dong c16u d6) irru trong hd so giAi quy0t c6ng vi6c va clugc chuy6n giao
n6p viro lrru tr0lii6n hdnh cua c6c do'n vi li6n quan theo thd'i han cluy dinh.

2. Ydn bAn cti co ch0 d6 mpt fuo. c iuu tpi vdn thu theo ch6 ct6 bao vd bi
.mAt nhd nno'c, duoc sdp xdp theo s0 thf'tu vir bAo quin trong cip, hQp. 'fuyQt

c16i khdng. dugc mang ra khoi Trudng, tr:r"rd'ng hop cAn kirai thdc sir dgng phai
duoc su d6ng y cira I-IiOu tru6'ng nhd trr-rong.

3. BAn luu nhirrg vdn brin quan trong cr-ra Nhi trudng phai duoc in bdng
, :  . A  ,  - L ^gi6iy tot co ci$ pFi trung tinh vir clugc in bdng nrlrc b6n mdu.

Muc 3
L{p rro so HrIrN rrANir vA GrAo Ngp rro so,

"iAI 
LIttIl VAO LU'u Tur TIT.UONG

Didu 21. NOi clung vi0c lf,p h0 so'vi} y6u cf;u cl6i v6'i hd so ctu'g'c lfip
t. fat ca c6n b6, vi€n chirc khi 1am viQc co li€n quan d5n c6ng v6n, giAy

. t l  1 a 'to'cT0tr phAi co tr'6ch nhi6m iap hO so c6ng vi6c minh lirm, c16n thoi han quy ctinh
n6p vdo luu trir iri6n hanh

2. FIQi dung vi6c 16p hd so hiQn hdnh 
i

,a) MO h'6 so: hdng ndm, cdn cir vdo danh rnpc h6 so cua c6c don vf vir
thr-rc td .Qng vi6c ducc giao, m5i c6n bQ, vi6n chilc chuAn bi c6c bia hO so, ghi
ti0u cte hd so l€n bia.d6. quAn ly vdn baq 1i0n quan d6n c6ng viOc giii quyet,
ngo2ri bia ghi rO ti6u d0 h6 so"

. b) fhu thAp vdn bdrn ctua vdo h6 so: c6n bQ, vi0n cirilc co il:6ch nhiQm lqip
hd so'cAn thu thap ddy dir c6c v[n b6n. giAy to vd c6c tu li6u co li6n quan ct6n sr-r

. r .  r . .  ?vi6c duoc ghi san t6n viro bia hd so theo thu'tu ho. p.ly.
c) I(6t thirc vd bi6n muc hd so: khi c6ng vi6c giAi quy0t *9ng thi ho so'

cfrng kdt thric, c6n bQ, vi6n chirc c6 tr6ch nhiOrn lap h6 so phii ki6rn tra vA vi6t
td'muc h-rc vdn b6n. chf'ng til ktit thirc h6 so'vir hoirn tliign td'bia hO so".

$iOu 22. Gtao nQp hd so', tiri l i6u vho lru trir hie n hinh
l. Tr6cir nhi6m cria c6c don vi vd crir nhAn trong I'rudng
a) C6c don vi truc thuQc vd c6 nh6n trong Trud'ng ph6i giao nQp nhfr'ng hd

so, tai li6u c6 gi6 tli li-ru trfr vdo luu trt hi6n hdnh cira Nhi tniong theo tho'i han
cluoc quy dinh tai kiro6n 2 Di6u ndy.

9) Can b6, vi6n chilc ichi chuy6n cdng t6c, th6i vi6c, nghi huo'ng cfr6 dq)
bAo hi6m xA hQi phAi bdn giao lai todn b6 hO so, tdi 1i6u cho Nhd trr-ro'ng, don vi
t  v  .  t  i  i  . ^  t  t  ^  ,  

'

hoflc ngr.ro'i k0 nhi6m, ldr6ng duoc giir hO so, tdri li6r; ctra Nh]r tn"rb'ng lAm cua
rieng l'rodc lnang sang co qLran ldr6c.

2. lhd'i hgn giao n6p tdi liQu viro iuur trfr'hi6n hdnli dr,rgc quy cl1nh nhir sau
t ' L r

a) fdi lidu.hdnh chinh, tai li0u chuyOn m6n nghiqp vU: sau mQt ndm kO tu
ni.rn cong vi6c ket thr-rc.

I
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b) Tei li6r-r nghiOn ciru ldroa hoc, irng dqng khoa hoc vir cOng ngl-rQ: saut

mot n[m k6 tir nlr]] c0r-rg trinh dugc nghiom thu chinh thirc.

1i6u n6ir ltlu" tri
giao n6p tai li6r-r

bd ldrn c6ng t6c luru tlir cfra
vd c6n b6, viOn chirc ldp h6 scr

c) 'fAi liQu xAy clgng co birn: sau ba tirding k0 tir khi cdng trinh xAy dtrng

clltcrc quyet todn.
cl) Co so'dir li6tr, tdi li6u anh, phirn cli6n anh; mi-crO-phiry t

ghi hinh vd tai 1i0u kh6c: sau ba th6ng k0 tir khi c6ng vi0c k6t thirc.
rdi1i0u ghi drn,

3. llhtr tpc giao noP
I(hi giao n6p tAi liQu phii lap hai bAn "Muc ir--rc hii so, tiri

.hai bftn "lli0n ban giao nh4n tAi li6u". C6c don vi ho{c c6 nl-rAn

vdo lr-ru tr-ir hi6n hdnh cira Nhd truo'ng giir m6i loai m6t b6n.

Di6u 23. Trf ch nhiQrn a6i vO' i  vi0c l f ip h0 so'vir  giao nQphd so', thi l i6u

vio ltru trir cfra Truir'ng
1. I-{i0u tn-ro'ng chi dao 'l'ru6'ng Phong I-iC - QT holc ngr-roi dLtg;c qlal

c66g chiu tr6ch nhiQrn tham rnr-ru l6p k6 hoach hdng nhrn d0 bao clam triOn ldrai

thrlc hi$n t6t c6ng t6c quirn iy vd ho4t d6ng vdn thu, ir-rr"r trit cira Nhir truo'ng'

2. 
'l"ruo'ng Phdng FiC - Q'f hofc ngr"rd'i clr.roc phdn cdng co nhi0rn vu:

a) 
'I'ham muu r:ho FIiQu tlu6'ng tr:ong vi6c chi.d.1o,.t0l tra, htto'ng dan

vi6c lAp ho so vd giao nQp h6 so', tdi liOur vio luu trfl hiQn hdnh doi vo{ c6c don

vi thuQc "fruong.

b) TO chri'c thr.rc hiQn vi6c lAp hO so- vir giao n6p ho so. tiri 1i0u ve\o h-rr-r trir

hiQn hinh tai TrLrb'ng.
3. i-dnh dao c6c clon.vi chiu tr6ch nhiOrn trur6'c Lli6r"r tn-Lo'ng v0 viOc lAp ho

so. biro qu6n vd giao nQp h6 so, tiri liOr-r cira Tn-rdlg vdo luu trir 1-ri0n irdnh.

4. Tr6ch nhiOrn iiia c6n b6, viOn clrirc: iAp hd so cdng viOc cltto. c phAn

c6ng theo d6i, giAi quydt.
5. Tr6ch nhi6m cua c6n bO h-rur trlr: c6n

Trud'ng co tr6ch nhi6m hr-ro'ng dAn cho c6,c don vi
c6ng vidc theo diurg cruy c1inh.

Muc 4

elinr.{ l,V VA SU';JVNG CON nnU TRONG COnC 'rAC V,&N TIITJ'

l)i i iu 24. Quin lf vi sil dqrng con cl6u
1. Trr-rorng Phdng I{C - QT hodc ngud'i dugc phAn c6ng giup Fli€i"r tluo'ng

quAn ly vA sit dung con dAu cfia co quan theo ciirng quy clinir hiQn hanh.

2. C,inbQ vdn thu ctr-ro-c giao nhiOm vU giir vh sir'.dung con dAu cira fiudlg.

3. Cl6n bd vdn thu duoc phAn c6ng ct6ng dAr"r, kh6ng ctuo-c mang dAu ra

khoi kirg vlrc dong d6r-r kiri kh6ng co slr chi c14o cua Hi6u truo'ng Nhd tn"rcrng.
4. ICrdng clr-roc tq 1i giao con diu cho ngtrd'i khhc str dung kiri kir6ng co

chi clao cira lfi6i,r tru6'ng Nhi tn-ro'ng bdng vdn bin.
Iii6u 2-c. i)6ng df u
1. fuyQt OOi ichOng dugc dorrg dAu kh6ng chi.

i 2.. Chi duoc dong d6r-r viro nhfrig vdn bin, gi6y to' sau k-hi cld ccl chir kli

cLra nguol co lnatr] quyell.



3. I(hdng clong d6Li d6i vo'i c6c vdn bin ky vuo-t thArn quy6n, thi6u chf,'ky
nir6y cria bQ phfln chr-ry6n m6n soan thiro vdn ban, thiOu chfr'ky nirdry cira Ldnh
dao Phong FIC - Q'f hodc c6 nhAn du<rc giao nhi6n:r vr3 phap ch6 ddm bAo th6
tirirc. k1r tl iuqrt trinh bay viin bAn, cac bAn sao co chD'lcy khong rd rdng, lem lrioc.

4.1)du duo-'c do;ng trirm l6n i/3 cli[' ky ud bc.r tr6i va dnng mqc mdu clo.
5. D6ng dAu giap lai d6i v6i vdn bin tir 02 trang tro'10n, mdi d6u cl6ng t6i

da 05 trang vdn bAn.

. 6. D6ng ciiu leri c6c phu luc kdm theo vdn bdn chinh do nguo'i ky vdn bAn
"cluy6t ctinh vd dAi-r dr-roc dong lOn trang cl6r-r, triim lOn mQt phAn tdn co'quan, td
chfic ho{c t6n ctra phr,r luc.

7. DOi vOi cac tai tigu bi rnAt Nhd nr-r6'c, tiry theo mu'c d6 mflt phai cl6ng
r  l '  . r ^dliu clo mAt: Tr,ry6t m6:, i'6i mAt, Mdt.

8. D6ng dAr-r n6i theo quy dinh cu thO cira FIiOu tru6'ng.

corvc?}'ffl#i' rnir
coruc lAc lrru rffiT,fu *u*" r'Ar r.rn{J

*idu 26. Thu tirfip hd so', tiri l i6u vio lu'r.r tri l l l 'rud,ng
1. lldng nim, bQ phan vdn thu, ltl-r trir co tr6ch nhi6rn:
a) i.ap. k0 hoach thu thAp h6 so, tai li6ti;
U; ffiOi ho-p v6'i c6c don vi, c6 nh6n x6c dinh hd so, tiri li6u cAn thu thflp 

F

thco Danh muc h6 so frud'ng duoc x6y dqng hirng ndm;

. c) I{u6ng d6n c6c don vf, c6 nhAn chuAn bi hO so, tiri ii0u giao n6p vd
th6ng k6 thdnh "MUc iuc hO so, thi li6u nQp luu";

d) ChuAn bi c5c kho tdng vd phr-rong tiQn dO tiep nh4n tiri liOu;
d) 'fO chric tiOp nhAn tai 1i6r-r.
2. IJon vi, cd nhAn co h6 so, tdi li6u giao n6p h-ru trir co tr6ch nhiOrn lAit
,  ,  l .  -  -"Mrlc luc ir6 so. tdi 1i0u ndp luu" r,d "Bi6n b6in giao nhfln tdi 1i0u" theo rnAu do

Cgc tn-rong Cr-1c Vdn thu vdr Luu tr'fr'Nhd nu6'c hu6ng dAn, mdi loai hai b6n, clor-r
vi hodc ca nhan n6p hLu vd luu trfr'Nhd trudng gifr'rndi loai m6t bAn.

f l iOu 27.Y,fre dinh gir{  tr i  t i i  l i0u
1. Vi6c xdrc clinh gia tri tdi 1i6u phai ctat ctuoc c6c y6u .Ar, sun'
a) X6c clinh tdi 1i6u cdn bAo quAn vinh vi6n vir tdi 1i6Lr cAn bAo qr-rdn co

tho'i han tinh bing sO iuo-ng ndm.
b) X6c ctinh tdi liQu h6t gi6 tri cAn loai ra dO tiOu htry;
2. l'hdi han b6o cluan tdi li6u thuc hi€n theo quy dinh tai fhdng tu s6

091201I/TT-BNV ngAy 031612011 cua B0 Ngi vl.r quy clinh vd thoi han bio quAn
r ) .h6 so, tai li6u hinh thanh ph6 bi6n trong hoat d6ng cua c6c co- quan, t0 chri'c.

Fiiiu 28. InOi ctOng x6c tlinh gi6 tri $i lie; cfra, Nhi tru'd'ng
i. Khi ti6n iranh x6c dinh gi6 tri tdi liQu, HiQr-r truir-ng Nhd tri'd'ng ra quy,lt:  - .  - : _ t - - - '

diqh thdnh lap I-i6i d6ng x6c dinh gi6 tri tii 1i6u. HQi ddng co nhidrn vu rr,r vdn
cho Hi0u tlr-ro'ng vd.vi6c q.ry5t dinh:

a) N4uc lr-rc ho so, tai liQu giir lai bAo quin.

!
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b) Danh rr.pc tai l icu h5t gi6 tri.
2. ilQi d6ng ldnr viOc thco.phr,rong thirc sar-r dAy:

a) 
'firng 

thlnh'd0n FIQi d0ng xem x6t, d6i chi6u danh mpc tai liqu hOt gi6

tri v6i ,l-,c lr'ri h6 s.,, tdi liQr-r giir hr. Ki6m"tra thuc t6 tai 1i0u.(n6r"r can).

b) LIOi c16ne thrio luAn lap tne vd bi6u quy5t theo cTa tO ue tai li6u du ki6n

tiou hiry. Bi€n bAn cr-r6c hop c6 dir chir ky ctra c6c thdnh vi6n trong FIgi ctong vi

cltrO1 lgp thdnh hai ban, p0t ben luu 1qi ho,u? hyy tiri 1i0u, mdt ban dua vdo h6

so trinir cAp co thdrn cluydn thAm tra tii l iOu hOr gidL tri.

, c) Thdng qua biOn bAn, trinh i{iQu truo'ng qr-ry6t dinh.
Biiiu 29. Ti0u hfiy tiri l i6u hOt gi6 tri
1. Nghiem c6m cdc clon vi, c6 nirAn tr-r ti6u iruy hd so-, tai 1i6u duo'i bAt kj'

hinh thirc niro va b6n rhi liOu ti6u huy ra thi tluo'ng tu do.
2. IIiQu trr,r6'ng a.uV6t.dinh ti0u hiry ldi iiQu tr6t gie tri bao quan tai itru trit

Trtro'ng sau khi c6 f Li^en.thAm dinh d0 xuAt bang va1lXn cr-ra I{Oi dong x6c dinh

giir tri tdi Ii6u vA y kiOn bdng vdn b6n cira co qlian c6 thdm cluy6n.

3. I-16 so vd hinh thirc tiOr"r hiry dr-ro-c thuc hi0n theo iruti'ng ddn cua Cuc

truo.ng Curc V[n thu vir I-uu trir Nhd nu6'c. va.cdc.quy clinh pb6p h-rAt ii6n qllan'

4. l-16 so v0 vi6c ti6u hirir tdi iiOr-r h6t gi6r tri phai ctr-ro-c bAo quAn tai'l"n"ro'ng

trong rhd'i han it nhAt 20 ndm k6 tir ngdy tdi liQr-r cluoc tiou huy.

Mqrc 2
TI1ONG 11n, p.,t O QUAN TAI LI1!,IJ LIttJ TR.it CUa NI{A TRUONG

flidu 3S: Thdng t{0 tiri ti6u lu'u trir
l. D6; tr-rong th-ong, kO lr-ru tliL bao gOm: thong k0 tAi li6Lr iLrur trir. kho iuu

tr.i'i' r,hrronp ti6n bAo qLrAlt tdi liQLr lur-r trft vd CBVC ldrn c6ng t6c lr-n-r tl$'.^ b  
r ' ' = ' ^ - " - . . :  

' , ' ' * ' -  - ' . ^ - - -  
.  . :

2. fh6ng k0 h-ri-r tr[' duoc thr-rc hiOn theo ch6 c16 dinh kj'. SQ 1i0u thOng 1<0

lur,r trir dilh kj,hdng ndm duo-c tinh tu'0 gio'ngiy 01 th6ng 01 ctOn 2a gi6 ngay

31 th6ng 12.
3. I-Idng nlm, c6c <lon vi co trdch nhidrn thUc..hign che c10 b6o c6o th6ng

l<0 c6c tirdng tin, sd li6u vd c6ng t6c vdn thr-r, luu trit va gui v0 ifO.phal v{r tlr1,

lur.r tliL ctO t6ng hop vi\ b6o c6o theo Quy6t dinh sO 1:/ZOOS/QD-BNV vd Quyet dinh

rO t+lZOOsiQD-llNV ngay 06/0I.2AA5 cira Bd N6i vu v0 vi6c ban hdnh chd d6 bao

c6o th6ng.k6 co so'vd thong k0 t6ng hop c6ng t6c vdn thu, luu trii'.

$i0u 31. Bilcr tyuin trii l i0u lu'u tr&'
1. Nguy6n t6c
a) FI6 so, tdi li6u chua c16n h4n n6p luu hodc ldrong thuQc diQn nQp lur,r trir

iriQn hdnh.clo c6n b6, vi0n chri'c cua chc don vi bAo c1-rAn vd phAi dirn bAo an toin

cho c6c h6 so, tai  l i0Li c1o.
b) I{5 so', tai 1i0u luu trir t6p trung bio cluAn trong kho h-Lu trir cr-ra NhA

tp-rd'ng. I(ho lur-r trfr'dr-roc trang bi cldy dir c6c trang thi6t bi, phuong ti0n cdn thi0t

theo quy dinh ctAm bao an todn cho tdi li6r-r. l

42. 
.fruo'ng Phdng HC: Qf hodc nguo'i ctug'c phAn c6ng co tr6ch nhiern

tirapr rnuu cho LSnh clao Nhd trud'ng chi dao vd td chri'c thpc hiQn caic qr-ry trinh
ve be,, quan tdi liQu luu trfr'tireo dirng quy clinh cira ph6p h,rAt hi€n hinh.



l\{uc 3
e'6 crn-|c stl IITJNG TAr Lr{rll Lrltr rRff cun F{rrA TRII0T"JG

*]iOu 32. I)Oi tu'g'ng vir thfi tt]c khaiJh:lc st'r clung thi li6u luu trir
1. CA nhAn trong vd ngodi Trudng d6n nghiOn cilu vi su' dr-.rng tdi liOu lur-r

trir cl6 tliuc hiQn nhi6m vu cltro-c giao hodc phpc vu cho nirr-r cAu chinh c16ng.
2. l 'hri tLrc l<hai th6c, su' dLrng tai l icu tai luu trD hiOn hanh duoc quy dinh

niru san:
r  n i .  .  |  ^a) Ddi r'5'i c6n b6, gi6o vi6n trong Trudng co y0r"r cAu hoic xin khai th6c

,tii iiOr,r phii c6 vdrr bAn d0 nghi hodc giAy gio'i tiri6r.r cua l6nh dao cion vi no'i
minh cdng t6c.

b) CA nh6n ngodi frubng co i'6u.cAr-r hoflc xin khai th6c tdi li6r.r phii co
chiurg rninh nhAn dAn hoirc hd chi6u, giAy gi6'i thi6r-r cira co qlran Cang Iilm vi6c
ho[c co chiurg nhAn c'ia chinh q.rydn ctia phlrong clang qr-idur 1y ngr-Loi clo.

i}ieu 33. C:1a irlnh tirrll'c t0 ch{l'c s{r clung tiri tiQu Icl,u trii
t. C6n b0 p\.., tr6ch 96ng t6c iuu trfr' phAi iAp circ s6 nhAp, xuAt tai liOu, s0

clang ky mr-rc luc h6 so vd, sd ddng ky dQc gi6 theo dirng quy ctinh.
2. Muon tdi liOu nghi6n ciru t4i ch6: sau khi nghiOn ciru vdn ban -xong,

nguo'i khai thdrc phai tr6 dAy dir tdi liQu mlron va ky tra h6 so, tdi li6u viro sO theo
d6i rnr-ron tdi 1i6u. Can b6 phur tr6ch c6ng t6c luu trfr phAi gi6m s6t trong qr-r6
t l inh nlu'on va l<i0m tLa tAi l i6u sau khi hoan tra.

3. Mr-ron tAi 1i6u v0 noi ldm vi0c: truilng ho. p cT{c biqt clo nhu ciu c6ng tdc F

can bo, vi0n chu'c cira Nhd truolrg can si'dung h6 scr, tdi l iOur ra ngodi l(ho phai
duroc l-inh dao Phong FIC - QT ho6c nglro'i duo-c phan cdng cldng ii. Ngrroi
il)uon tai liOr-r phai chiu tr6ch nhiQm bAo quan an tohn tai liQr-r vdr trA dung han.

4. Sao, chpp tai 1i6r-r iuu trir: nguoi c16n ldrai thac cAn sao chup tdi li6u phai
, t  r  . ^  - r - \  - a  )  , 1  . ,  ,  r  rtltlc hiOn dAy du thu tr,rc lchai thiic vir co gi6y xin sao cirup tai 1i0u, ddng thd'i
phai ctLro'c sp d6ng y cua Ldnir dao Phong FIC - Q'f moi cir-rcrc plip sao chup.
Vi6c sao chltp tai licr-r luu trfr'pliAi do c6n bo 1r,ru tr:fr thuc hiOn. D6i vo'i tai liQu
mflt clu'oc thpc hi0n theo quy ch6 bAo v0 bi mat nhA nu6c.

*)i0u 34. Thim q*ydn cho ph6p lihai thfc s{r'dgng tii i l iOu lu'u tril
1. Flieu tru6-ng, cac Ph6 Hi6u truong cho ph6p vi6c sir dpng ban chinh c6c

tlii li6u luu trlt cfOi vOi c6c to chitc, c6 nhAn nu6'c ngo]ri ho[c c6 y6u t6 nuo'c
ngodi; cho phip sir dung tdi 1i0u luu trir lo4i m4t.

2. LSnh dao Phong HC - QT ho[c nguo'i c6 trdch nhiOrn cho phip vi€c sir
dr"rng bAn sao, ban cli6n tu' caic tai liQLr lur-r trir ctoi vo'i cein b6, vi0n chirc thu6c'l 'r 'Lto'ng, 

don vi va ca nhAn co nhr-r cAu chinh dAng.

D I E U 
"i'5'f,iI?'I'Y' 

I IANII
fii6u 35. ifircn thrr6'ng vi xt'r ly vi phirrn

. 1. ViQc thuc hiQn cdc nQi dung cira Quy ch6 nAy Id mQt trong nhfr'ng ti6Lr
,  ,  . r r l  ,  .  ;  .  '  

-

chj d0 binir xit thi dua, khen thudng d6i v6i tAp thO c6c cton vi vd cd. nhdn cdn
b6, r7i511 cirilc; li co so' ct6nh gi6, nhAn xet, pirAn loai viOn chirc; xcm xit ndng
bffc 1r-rong.
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2. Eon vi, c6 nhf,n vi ph4m quy dfnh tai Qyy ch6 ndry thi tuy theo tinh

ch6t, muc d$ vi'ph4m mi bi xtr llf kj'luflt ho{c bi dA nghi 6p dung cdc biQn ph6p

xtr ly kh6c theo quy dinh cua phdrp lu4t.
Eidu 36. Tii chric thqtc hiQn
1. Lanh dpo Phdng FIC - QT ho69 ngudi dugc phdn cdng co trAch nhiQm

ddn d5c, theo ddi viQc thgc hiQn Quy ch€ niry.
2. Trong ryra t intr thUc hie;, nzu phat sinh vu6ng mic, cAn diOu chinh, bd

sung, Tnrdrng fnl"g FIC - QT dc nghi Hieg trudng Nna truong st'a OOi, U6 sung

.Quy ch6 ndy cho pht hqrp voi tinh hinh thuc t0./.
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PIIIJ I,UC I
IIANG cllit \/IIir rAr rlln Lo4\I vnN BAN vA"BAN sto

(Kdrn theo Quy chd c6ng titc vdn tha, hnt trtr cita !ru6'ng Cao ddng ngh€ I{i thudt

C6ng nghQ DuLng Qud:t ian hdnh tqi Qu.viit dinh sd /QD-CDN ngdy thdng,g ndm

Z0l q cfia IIiQn tru6'ng Ti'ud'ng Cao ddng ngh€ I$ thuqt Cdng nghQ Dung QuAt)

t dinh c6 bi6t
ch€

Lrv dinh
Th6ns b6o

116o c6o
Bi6n bin

13 I  
' l 'o ' t r inh

KI.I
PA

BC
BI]
'f'fr

I  J4 I  i - lop cloi l l{D
ll
t l
il
\

i 8 i l:in thoa thr-rQn

Chfr: viet tlt' tr '6n loai vin bin hhnh chfnh

chirns nhAn

Chr-ronq trinh
I(e hoach

D0 irn

. )n Gi Lrv quycl] L J ( , l
f \ l \  / (
LJlVI2T

^ .  a  t l

Lrle! ffiol

22 GiAv gio'i thieu G T

L_) GiAv nghi phcp I\TP
. A
L A GiAv cli duo'ng DD

?2
/-o

GiAv bi6n nhln h0 so' BN

Phi6u eiri PG

21 Phi6ri chr-rydn PC
Bfrn sao vX b in

i Bal tgn y ba".hi.lt S Y
fS) TJdn tricir sao

a I3An sao luc SL



PIIIJ L{JC II
so Bo no r;,r.f cAc rrrann prrAr{ ruH lntlc varq BAN

(Tr0n ;nQt trang gi6y kho A4: 210 mrn x 297 mm)
(l{.bm theo Quy che cong tcic vdn thtr, hru trfr crta T'nrd'ng Cao etiing nghi I(, thL{tt

cong ngh€ Dung QrLh ban hdnh tai Quyat dinh sd /QD-cDN ngity thdng 9 ndm
20I4 cdn I{iQu tru:o'ng 77w)'ng cao dcing nghi I(, thuat c6ng ngh( Dung euatl
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{lhi chti:

0 s 6
i
I

I

2
3
A.i

5a
F I

.  )C I

6
7  a , 7 b , 7  c

8
9a ,9b

10a
10b
1 1
l 2
' , )
I J

t 4

1 5

I'hirnh phAn th6 ttr*e vin bin
QuOc hi6u
TGn Trudng, Phdng,I(hoa, Don vi ban hdnh vdn birn
SO, k1/ hiQu cria v[n bdrn
Eia danh vi ngiry, !h6ng, ndm ban hinh vin bAn
TOn loai vdr trich y€r"r nOi dung vdn bAn

. (  ^ .  ,
l'rich yOu ndi dung c6ng vdn
NQi dung vdn bAn
Quy6n hln, chirc vu, hQ tdn vd chfr'(f cia ngudi c6 thAm quydn
DAu cira Truong, Eon vf
Ncri nh4n
DAu chi mric d0 m4t
DAu chi mirc c16 lchAn
D6u thu nO; va chi d6n vA phpm vi lur-r hanh
Chi d5n vA dg thAo vdn bin
Kf hiQu ngudi d6nh m6y vd sd luo. ng bAn ph6t hanh
Dia chi fruOnglO.on vi; dia chi E-Mail: dia chi Website; sO diQn
tho4i, s0 Telex, s6 Fax
Logo (in chim dudi t6n TrucrnglDon vi ban hinh v6n bAn)
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FiIV LVC trI{
nryAu cIIff VA CIII TI}JT rNiMI RAY rrlri rlri;,C VAM I}AN

(l{dnt theo Qult ch€ c,)ng rac vdn thu, luu,trit'cita T'rtrd'ng Cao ddng nghi I<, thuQt
Cong nghQ Dung Qudr ban hdnh tqi QuyAt dinlt s6 /QD-CDI{ ngiry thdng 9 ndnt

2014 cfia I{i€u trr6'itg T'rud'ng Cao ddng nghA IQ thuqt Cong nghQ Dung Qudt)

l .  Khd gi6y
. Van bAn hdnh cl-inh ctuoc trinh bay tr'6n kho gi6y khO A4 (210 mm x 297
rnm)., C6c vdn ban nhu gi6y giiri thiQu, giay bi0n nhfln hO so, phi6u giri, phi6u
clruy6n du'o'c trinh bdy tr6n ich6 gi6y .r\5 (148 mm x2I0 mm) hodc trdn gi6y mAu
in sin (kh6 A5).

XX- Einh id trarrig vi;n bin lOSi v6'i i<ir6 gi6y ̂ .4)
Le trOn: c6ch meip tr0n tir 20 - 25 mm;
Y I 1 "Le ouol: cach rnip duo'i tir 20 - 25 rnur:
L0 tr6i: c6ch mdp tr6i tt 30 - 35 mrn;
r ) . r "L0 ohar: cach rnio nh6i ttl i5 - 20 mm.
I{I. trfiCu chir
Ph6nq chir'firnes New Roman
IV. .{'h0 thie'c v} k} thu$t trinh }:iry
t r .  Quec hi6u
a) Dong tren: C()ir{{; [IoA XA lto{ CIIU NGIIIA VlliT NAM
Ifi6u chfr: ctirng, ciflm; ioai chfr': in hoa; c6'chfr': 12
b) Ddng du6'i: Bgc lip - Tu clo * II?nh phirc
Ifi6u chir: du'ng, cl{rn; loai cht: in thuong;.cd chfr: 13
c) Ddng k6 ben drr6'i: N6t li6n, co dQ ddi bang d0 dai cira dong chfl'.
2. 'I '0n,co' ciuan, i[o'n vi
a) Doi rzoi v6n ban cua -fr:uilng ' \'.

- Dong BQ I-Ao DQNG - rHU'ONG BINH vA xA FIQI (i&6ng vi6t taq: fi6u
cirir: dirng; lo4i chfr:: in hoa; cd chir: 12.

- Dong'Fr{u'ONG CAO DANC_I*ICUE rV UruAr CoiVC ryCH$ DUNG QUAT
(kh6ng viet tdt t6n'frudng): Ifi6u chfr: ctirng, ctflm; 1o4i chir: in iroa; cd chfr': 12.

- Ddng ke b6n c1u6'i: N6t lidn, co dQ clii bdng tU' 1/3 d,6n 112 d9 dei cria dong
chfr vir cl6t cAn c16i v5'i dong chir.

n  n A  :  r  t  .  r  f3. S<}. k, i ,  hiOu ci ia virn barr
Ki6u chir: clirng; loai chit: in thud'ng; cd chfi': 13; Vi du: 56:
r{. {.l ia ctran}i v:\ i lgdy, thdng, niim ban hirnh viin brin
IfiOu chir: rrghi€ng; lo4i chfr': in thud'ng; c6' chfr: 13 (Ghi

trong vdn ban ctra Nhi trud'ng ld Quang Ngdi,) *

5 . ' [ ]0n log i  vdn b6n
' i(6i-r cliir: ctung, clfrn; 1o4i chir: in hoa; cd chft: 14; Vi d\i: BAO CAO

-  . . ,  ,  ,  A  A .6. T'r fclr  y6u nOi dung vin bin
- I(i0r-i chfr': dfing, d4rn; loai chft: in thudng; c6'chir: 14;Yi dp: VC viQc...

z
l  - t

: C

I
\

/QD-CEN

chir: Dia danh



- Ddng k6 bon d,-r6'i: Nit liiin, dq cldi bing tir 1/3 den tl2 40 Oai cua ddng

chir vd AAt lan AOi vO'i cldng chir. Vi du: Vb *6lgl4g-p!gg& jhdng lqrt bfro

Glr! cltit: D6i v,3i c6ng vdn, trich y6u ngi dung duoc trinh biry sau chir

"V,/v" bing chir in thrrdng,.d.hfr 13, ki6u chfr'clirng; ch-lo'c d4t canh giira dr"r6'i

sO vd kf hiQu v6n ban. c6ch dong 6pt v6'i sd vlr ky higu vdn bAn, vi dtl:

S6: 01/CD].{-I{CQT

V/v k6 hoach ki6m tra c6ng t6c

7.r.{Qi dung vin bri* 
vdn thu' luu trir ndm2.al4

- NTOi clr.rng vdn cdn cluo. c.trinh bay theo b6 cUc gdm: phA1, chr,rong mLJc,

clidu, khoan, c110m,.tirit..ti6u ti5t holc trinir biry theo b0 crlc gdm: pirAn, mlrc,

khoin, c1i0m, ti0t, ti€u ti6t.
- Ki€u chir: dirng; loai chft: in thuo'ng; c6'chfr': 13 holc 14

8. Ctrfi'c vg, hg tOn cfia ngud'i lqi
a) QuyAn han vh chirc vu cita nguoi ky
I(6' chfr: ctirng, d6m; lopi chfr: in hoa; cd chfi': 13 ho[c 14

b) FIq tOn cua ngLro'i lcj
I(i6u chir: ching, dfrn; 1o4i chir: in thuong; c6'chir: 13 ho{c 14

9. No'i nlr$n
- 'I'ir "kinh giri" vd t6n co qLlan, tO chirc, c6 nhAn: ki6u chfr': clu'ng; loai chir:

in thuo'ng; cd chfr': 14
-'fir "no'i nhAn": ki6u chft: nghi6ng, d{m; loai chft: in thuo-ng; c6'chir: 12.
- I'6n co quan, tO chirc, c6 nhAn nhdn vdn b6n va luu: kiOu chir: dri'ng; loai

chir: in tirr-ro'ng; c6' chlr: 11.
Vi dr-r:
- I30 LD-I'B-XFI;
- Ban Gi6m hj0Lr;
- l-uu: VT.

,  , - {



PIIIJ tr,tJc trV
h{ziu rnimrr BAY Mo'f so vAw nAru

(IQnt theo Quy ch€ cdng tdc vdn tht, htu tri etru Trud'ng Cao ddng nghi K, thuqt
C6ng nghQ l)tmg Qttitr ban hdnh rqi Quyet dinh sd /QD-CDIV ngdy thitng 9 ndnt

2014 cila FIiAu tutrdng T'ru'd'ng Cao rldng nghi Ky tturQt C6ng nghQ Dung guiitl

Miu 1

vtau /

MAu 3
- . x
lvlaLl 4

Mdu 5
. . x
lvlau o

h45u 7
i / x
IVIAU U

MAu 9
* r X  r n
1VIAU I U

MAu 11
. , x
NIAV Tl

MAu i3

- Quirdt dinh

- V6n bAn ban hdnh kdm theo cruv6t dinh
- C6ng vdn

- Bi6n ban

- To'trinh

- Td trinh (dung cho c5.c don vi trong lrrrlng)
- Rao c6o

- tl6o c6o (diurg cho cac don vf tlong Truo'ng)
Y Y  . r ) .- rlgj) oong

- 1'h6ng b5o
n , A  t .  t- u ray mor nop

- Phi6u y6u cAu su dpng hd scr, tii liQu
^ r . i  ^  ) ,- Phi6u yOu c6u sao chup td,i li6u
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Mfru1-Quy6td inh

B0 LAo EQNG - TFIUoNG IIINFI & xA HQI
TIUIO}{G CAO DANG NGIIE I{V TIIUAT

cOxc NGII$ DUNG QUAr

ceNG IIoA xA ugl cHU NGIIIA vIr.{T NAM
DQc lflp - Tr,r do - Ilanh Phirc

56: (1) IQD-CDN

QUY}TT DINII
VO viQc .. . . .  (2)

I-rI4l,U TIru6F{G'rRU'oI,{G cAo B,tmc NGIIE
kit'rtruAt' cOlntG NGIIE xi{;NG QUAT

( 3 ) . .  . . . . . . . . . . . . . . . . . . . ;
Cdn cu. . . .  (4)  . . . . ' . . . , ' - ;
Xdt dO nghi ctra 6ng (bA)'fru6'ng

QUYITT llINrI:

Di6u 1.

fli0u

No'i nhfirt:
-  Nhtr  E i0u . . . ;

- 1.,.r' Vf, .. .. (6) A.xx (7)

HIIIU TITUONG
Iloic KT. I{I}iU TRIIONG
, Pno Hrllll rRuaxc

. Ghil"ki, dilu)

. '' I{o vir tOn

Clricltti: ' 
" ,.._

(1) SO QLry€t dinh.
,  4 -  + :  , r -(2) Tricli y€u nQi clung quyOt djnh.

(3) N6g circ czin cir trlrc ti6p dC ban hdnh quy6t dfnh (vdn'b6n thainh lflp, quy dinh chf'c

nf,ng, nhiQm rru, qttyOn han ctra Tnrdng).
(a) Cdc v[n bin ph6p ly 1i0n quan trtlc tiOp c10n vdn cl6 giai quy0t trong nQi dung cita

quy6t dinh.
(5) NQi dung quy0t dlnir. . , .
(6) Chir vi6t tdt tOn clon vi so4n thio vd sO lugng bAn luLr (n0u cdn).
(7) I(y hiQu nguoi cl6nh rndy, nh6n bin vd s0 lugng bin phat 

|anh 
(neu cin).



Mfru 2 - Ivtfru vrin b6n b:rn hirnh hdm theo quy6t clinh
BQ LAO EONG - Tr-rU'ONG ErNH & XA r{Qi CQNG [rOA XA r-iQr CI{U NGTTIA Vrlfr NAM
riluryt{c CAo DAI-{c NGI.{E rV rIlu4t Dqrc l+p - iqr,clo - Illntr ptrirc

cONG NGJIXX DUNG euAr

rnx LOAI vAN nnrq

(Ban hdnrt rc,,, ti),' s;;;;;;;;' ;r' .'.': Pr: ,r';;.' 
' ' ';;;;; 

.'.:;dm 20 . . cna ....)

Chu'o'ng I
QUY DdNrr CXruf{G

siiiu 1.

Di6u 2.

C h u o n g . . .

Di6u

Ctrrrrong ,,. , .j

fl i6u
i  r t

i
IIli6u

, , I

. Gbi chfr: (*) Tricir y6tr nQi dung crla vdn bin.

: ItrIEU TI{.I.rONG'  - t , ,

Ilogc K'r. H{$tl TRCONG
PH$ r{&lu 1'Ru6NG

i ,r1Chfr W, dtiu)

IIo vir tOn ,
: r

' ' r  
. l  t . : , . ' ,



Miu 3 -- Cdng vfin

Be Lr\o DqNG - TI-IUONG BINH & XA HQI CQNG rloz\ XA HoI CIru NGHIA VIPT NAM
TRIIONG CAO EANG NGI'IE KV TTTAT

cdNc NGHig DuryG QUAr
S5: /CEN-(1)

Vlv  . . . (2) . .  .

Kinh g&'i:

,i

No'i nltQn:
- Nhrr tr€n;

- Luu: Vf', .... (a) A.xx (5)

IIIITI{J TRIIO}{G
Iloiic KT. IIIpU TI{UONG

PHb llqlu rRtI6I-{G

(Chtr lqt, ddu)

IIg vh t6n

Ghi chir:
ttrcn" "i6t 

tft tOn don vi $hdng, khoa, don vi) sb4n thAo cdng vZrn nOu cffn.

(2) Trich yOu ndi dung c6ng v[n.
(3) Ndi dung c6ns vf,n.\ /

.  { '  r

(4) Chii vi6t tAt rgn dcrn vi so4n th6o vd s6 lggng bfrn luu (n€u cdn). , l
(5) I(y liiQu ngud'i tlinh mdy, nh6n bin vd sd ltrcyng b6n ph.dt hfrnh (n6u cfln)

. a
r l .

, l . r ; l -



Mfiu 4-Bi0n brin
BQ LAO DQNG. TI-ILIONG BINH & XA HQI C9NG HoA XA IIQI CI-IU NGIIIA VIITT NAM
TITU'ONG CAO BANC NGIIE KV TIIUAT

cOruc rucug rxJNG qrrAr
DQc lfip -'[r1do - trIqrnh phric

/BB_CE}.{

CuQc hgp
Dia di0m

BIIIN I}AN

Thinh vi6n du hop gdm c6:

' l

. !

.;

TT{{I Kf
rrhil. la). r  t \ -

IIqr vh t0n
Na'i nhSn:

- Luu: Vl'. tr6 so'.

Ghi, clt fi:
(1) Ten cuQc hop hoac hQi nghi, h6i th6o.
(2) Ghi chuc vu chinh quyi,n (n6u cdn).

! a

CIIU TQA
1 A 1  d  '  .  ' i  ,

(Lnu'lq), dqu)
(2)

IIg vir t6n

. t , i



MAu 5 - Tb'tr luh

Be LAO DqNG - TFIU'ONG EINH & XA HQI CQNG IIOA XA.I{OI CH0 NG}iIA VIS,'[ NAM

TITLTCING CAO DAI{G NGI-{B I(v TIIIJaT E$c l$p - fqr do - II?nh ph(rc
coNc NGlIIj, DUNG QUAr

56: /TTr-CEl'{ Quang Ngdi, ngdy... ' .thdng.....ndm.....

TO TITiNII
V6 vi6c....  .  . . . . . .(r)

I(.inh giri:.

(2)

IIq vir tOn

Ghi cl!fi: , .?
(l) Trich y€u nQi dung td trinh. , \r.
(2) Ngi dung to trinh.

igi Chir vitiitit t€n clo'n vi so4n th6o vd si5 lugng bfin \uu (r6u cin).

i+i fy higu ngr-roi ct6nh rndry, nhdn bin vir s6 lugng bAn phdt hfirrh (nOr"r cdn).

' l : , j -

Hrx:u rnuoruc;
IIoXc KT. IIIEU TRLTONG I

PHO r{r4trj rRuoNG
/ ^ ,  d  I(Chfi'1q,, ddu)



M6u 5 -'fd'trintrr (d*rcg cho cdc ito'tt v! trong ltrur)'ng)
TRU'ONG cAo DANG NGI-jE I(V rI{IJAT cgNG IIoA xA r{ol cni; NGr{iA vrBT NAMcONG NGHE DUNG euAr nO. r+p _ .iq ,i, _ fi;p,,;;^ 

^"

PIIONG/KI{Oz\/t}ON VI

56: /Tfr^(1i Quang Ngdi, ngdy.....thring.....ndm.....

.TO T.RiF{II

No'i rthQn:
-  . . ' . . , . . . . . . ' . ' . . . . , ;
.  . . . . . . . , ' . . . . . ' . . . ' . ;
-  Luu: VT, . . (4). .V.xx(S).

TITUONG P/K/BV
I{O5C i{T.'TR.UONG P/I{JI}V

NHO TI{IIONG P/IflDV
.

Chir /cy, driu fu6u c6)

':

I

i

I

' l (

I I
l l

Itro vh t6n
Ghi  ch i l :
(1) cht vi6t tat tOn phdng/khoa/don v! ban hdnh td.trihl. ,
(2) lfrich ySr,r nQi clung tdltrinh.
(3) NQi dung to'trinh.
(4) chir vitit tat tOn don vi so4n thio vd s6 lugng bin'lim (n6u cAn).
(5) Ky hi6u 'gr"rdi ddnh 'rdy, nh6n bin vd s6 luqng b6'phfrt hdnh (n6u c6n)



Mf iu7 - I l i r oc i i o

BQ LAO DQNG - THUONG BINFr ,9{ XA HQr CqNG IIoA XA IIQI CIIU NG}liA VII,T NAM

TnUONG CAO DANG NGI'{E I(V TIIUAT F}Qc lltp - Tr.r' tlo - Illntrr pir6c
c0NC NGHrI rJulqc QuAr

56: /BC-CEN Quang l{gdi, ngdy.. '. ' thting.-".tt i trtt... ' ,

BAO Cz(O

VC vifc

/ ? \

(Chir lqt, daQ

' 
trIn vir tOn

h6ng ghi hPc hdnr, I'toc vi)

QEslu!; ,?-(1)'l,"ith 
y6u nQi dung b6o c6o. ' \'r'

(2) NQi dung biro cao.
i:i Cf,rit vi6itait ton clo-n vi so4n thao va sO lugng bin hru (r16u gan).

i+j f,r, higu ngudi d6nh rniry, nhfin bin vd s6 luo.'ug bf,n pir6t hdnh (n6u ciin)

: r

I

iIi'I.],{J 'I'RI'IONG

I{circ I(T. lIIflU Tid{J'$lqS
t  . - - .  , " - . . , !  - - . - - - . ' A , " , n  i

PfiO l{itrttl TIIUi-,NG



MAu I - l]6o cia (rtilng cho cric tlo'n v! trong Tru'i'ng)
TRU'oNc cAo DANG NGHE I(V rHUAT ceNG rroA xA rrer crIU NGrriA vr{ir rqA}{

CONG NGFIE DUNG QUAT DSc l$p -'X1r elo - Itranh ph*c
r,}IONG/{<}IOA/DON VI

iBC-(1) Qudng I{ gdi, ng; ity ... .. t ltdng ... .. nd nt .....

BAO CAO

V6'", i6c (2)

(3)

TIU'OI{G P/K/DV
TIOSC KT.'ilRUONG PIK/BV

PII6 TRIIONG P/IffDV

t  a r  n  t  ,  t , !' Chfr ky, ddu fueu co)

i ' Xtro vir tOn
Glli cltri: . 

' '. 
. \.r.

(1) Chir viOt tat t6n phdng/khoa/don vf ban hdnh lcho c6o.
(2) fricli y€u n6i dr"rng biro c6o. : , {
(3) I.{Qi dung b6o ciro. ' 

,(a) Chir vi6t tat tOn don vi so4n thao vd sd luo;ng bAn luu (n6u cAn).
(5) Ki hi6u nguoi d6nh mdy, nhdn bdn vd s5 lugng ban phdt hdnh (ntiir cdn)

/ ,

J

, q
i
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Mfru9* i lo 'p t f0ng

Tn"rJoNG cAo DANG NGIllt r{V rlru4^'r c(}NG II{}A xA H(.x cIffi NGi,}lA vll}'r NAM
cOI..{C NGII$, DUI,IG QIIAT DQc l$p - Tg'do - Itranh Phftc

S5: /I-ID-CDhI Qtdng Ngdi,  ngi ty. . . . . thdng.. . . .n i tm.. . . -

Cd'cir  vdro . . . . . . . . . .  . .""""" ' ; (2)

Ciur cu vdo klii ndng cua bOn B,

I-I6m nay, ngiiy".....th6ng.....ndm..........tai Trub'ng Cao ding nghd K"TCN
i ,  a r l  - ! ^  / r  .  r 7  ' r r - - . 1 . - - ^  T ) ) - - l ^ . t . - - :  r f : . - l ^  ( r ^ , . ^  n , , * - ^ \ i ^ ; ;

tJLlng (JLlaI, r-nri c{6 thri Van'fud'ng - ilinh Tri - Binh Son - Qr-rang Ngdi.

Chung t6i g6m co:

1. BHi\ A. . . .... . (3)
, t .  - .

Dia chi:
56 cliQn thoai li6n lac:

A

Chirc vu:. . . . . . . . . . . .

SO chirne minh nhAn ddn:.
. (4)' ,

Dia chi:
^ i  - * ' ^  , r  ' t ' ^  1
SO cli6n thoqri li0n lac:

Chirc vU: . . . . . . . . . . .
^ i  r  r  r  ^  r ^
56 chu'ng minh nhAn dAn:. .  .  .  .  . --  . . . .  ,  r

Ilai bOn thoa thufln uQi clung vdr c6c cliiiu khoan sau: 
'

iliiju 1. NQi dung cdng vi6c: ' '
, ' t
L  . . . . . . . . . . . . . .

L .  . . . . . . . . . . . . . .  ' ; " " " " " " " " '

Ili6u 2. Tr'6ch nhi6m cira bdn A: ' n

t
l .  . .

'  l : , - i l
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L l r c t r  5 .  . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . :
1

.'l

' t '  
" " " " " " "

. - .  xDi6u 5. Ifai bdn cam k6t thuc hiQn diy du va nghiOm chinh c6c ctiOu khoAn
dd giao k6t.

," Trong qu5 trinh thr-.rc hi€n ho. p d6ng, n6u co gi vu6ng mdc hai bdn ctng
nhau bdn bac vi gi6i quy6t.

t  r  + ) .  l  , r  \  1l iop dOng dr,roc thdnh IAp bOn bin, c6 gi6 tri nhu nhau, rn6i bOn giir
hai ban./.

sAr $rEFr tlriN B
(Chfrc vg)

/ n ,  N  U  r , i  t
(LnLr lq), aaLI)

DAr Dr4lN nor+ a
(Chfi'c vg)

/ a 7  d  ,  t  t !  ,(L-nu t ry ,  aaq

E{g vri t6n, chfr'kf II{, r'ir t0n, cllf irli i I

(I{hong glti hoc hdm, hoc vi) (I{h6ng ghi hpc hdtn, hpc vl I
I

Fhi cltti:, 
+

(1) hfQi dung"cira hop d6ng
(2) Ciur cri dd ldm ho. p ciong
(3) EAi di0n bdn A 

. \.\.
(a) EqIi di6n bon B.

:  t t  
.  , .
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Miu 10 * T'h0ng b6o

B8 LAO DQNG - TTTUONG rirNH & XA i-rQr CQr\G IIOA XA HQI CI-Iil NGniA VI{t'r NAM
TRIIONG CAO DANG NGlrIl I(V TIIUAT Doc lryp - f1r clo - trIrlnh phipnuc

cOnc NGHII DUNG euAr

56: /Tl3-CDl' l Qudng Ngdi, ngiry.....thiLng.....ndm.....

TII6F-IG I}AO
' t X
\ rC vrcc. . . .  . . . . . . . . . . ( l )

(2)

IIIH,IJ'I'RUONG
Ilozic I(T. IIIEU TIIUONG

PHO r{I$IJ Tll.U'6F{G

(Chfr'tqt, ctAu)

IIo vi t6n
, i

Ghi chfi: , 
''

0)'fti.tr y6u nQi dung thdng b6o. . 
' "'

!?) ry9i d11s lhong biro r{ i r r(3) Chir vi6t tnt tOn clon vi so4n th6o vd sd lugng bf,n llrLr (n6u efln).
(4) I(i hiQu ngud'i clirnh mdy, nhdn bAn vi sd luong bfrn ph6t hanh (nOu cfin)



M6u i l -  Gi6y nr i l i  hop

BQ L.,\O DONG - TFIUONG EINII & XA HOI
TITUONG CAo DANG NGI]IB rV rnuA.I.

cOr-{c NGrrfJ DUNG euAr

cgNG IIOA XA HQr CHU NGH{A Vrrj,T NAM
D$c lf;p - 'fqr do - I lqnh phfc

Quang l, ' fgci i, ngdy ... .. t hri ng.....nd m.....

CiAv M$I IXOP

I{ inh gu' i :  .  . . . . . . . .  (2)

T'II.UONG CAO BAFTC NGITI|, I{T'CI'{ DUNG QTJAT

( 1 )

}{IE'U TIi.{J'$}JG
'frdn trong icinh nroi:
D0n dr-.r irop v6:
Tho'i gian:
Dia di6ni:

(3)... .... c1i dirng thdnh phAn ctuo. c moi (4).

ilIItU TRIIOI{G
{{o*c I{T. ItrIH,U :i'R.tIi}NG

PFIO FIIII{J 1't{u'Cf{G

(Chtr W, ,td")
a -

tilri cr*t: 

ilqr vir t6ii

--7*

(1) GiAy urd'i,itop co l6y sd thi cluo'c luu nhrr c6ng vdn.
(2) Ten.o q.,u,r, td chrlic, cd nhfin cAn mdi. \r'

(3) NOu 16 nguo'i cttrgc mdi cAn chr-r0n bi tdi lieu, V ki6n tham gia; ngur)'i clLL hop phii
dting thdnh phAn duoc rnoi d6 co trach nhiQrn gihi duy6t (tham gia y kitin vd sau khi
hqp). NOu ct'ngubi khiic di thay thi b6o cho co quan chir tri moi hgp biOt tru6'c.
(4) D6i tuo. ng dq hgp phii dring thdnh phiri dtrgc rnd'i di3 c6 ft6oh nhiQm giii quy6t.
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Mfru i2 - Phi6u yOu

TRUONG CAO EANG NGFIE KV TFIUAT
cOxc NGI-IE DLINc QUA'I

PHONG IrANlr cILiNlX - QUAN TIi.I

clu st'r clgng h0 so, tiri

coNG IIOA X.I.I{QI
DQe l*p -  f t r

l iQu

clru NGI{IA vlrtl'r NAM
clo - IIqnli phirc

Quang I'{gdi, ngdy . .. . . thdng .. . . .ttdm -.. . .

prunu Yfiu cAu srl utTltc Ir0 so, TAI LIpU

l .  I1Q va ten doc gla:

2. Do'n vi c6ng tric: .

3 .  Mqc d ich nghidn c i ru :  . . : . " .

4. Thd'i gian nghi6n ciru:

tlQc gii

Ghi S!,ti:.(r) EA nghi cira lanh dao dcrn vi
(: ) P1t6 cluyQt ctra l5nh clqro don

DC nghi .{,n 

*

Linh d4o clo'n vi (r)

cAn sir dpng tdi liQu.
viphU trdrch qu6n ly tdi 1i0u.

X6t duyQt cria

Lfr ntr i lao Phdng..". 
(t)

' a
r t

Ghi chir



Iv{i,u 13 - Phi0u yOu.cf;u sao chup tr\i liQu

Tr{u'oNG CAO EANG NGT.JE KV rFru4.r' CQ|,JG rrOA XA r-rQr Cr-rU NGrriA vld{'r NAN{
CONG NGI-IE DI-NC QU4T Dgc tgp - 'fr.r: cto - I{4nh phric

PHONG IrAivH Cr-IiNH - QUAN TRI

Qudng Ngdi,  ngay.. . . . th i tng. . . . .ndm.. . . .

PI{}EU YUU CAU SAi} CfiUP TAI LIilU
' 

1. FIo va t6n ngr-ro'i xin sao chr.rp:

2. Don vi cOng tfc: .
n  n / .3. So trang bdrn g6c:

4. SO trang sao chpp:

(Kdm theo clatth mq'rc nlcil'ng tdi ti€u yAtt cd,u dtrp'c sao chqtp)

Bgc gi* Fld nghi cua X6t cluyQt cila

Lfrnh cl4o don vi (r)  Lfrnh cl4o Phdng... . ' ( ' )

Glri clui:
1T-:T--- , .('r De ngh! cira ldnh clpo cton vi cdn sir dqng tii l iQu.
(t) PitO ciuvtit cfra liurlr clao dou vi phr..r tr6ch qu&n ly tai'liQu.
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